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Position Description
State Council Certification Director 

Position Summary:

Manage Oregon SHRM’s certification program and support Certification Directors within the State of Oregon with a focus on growing the number of SHRM-CP or SHRM-SCP certified members. Encourage Chapter leaders to become certified and recertified. 

Responsible to:

The State Council Director 

Provide Support to:

Chapter Certification Directors
Oregon SHRM State Council members

Responsibilities:

· Serves as a voting member of the state council and is expected to attend and participate in all meetings of the council.
· Work with the State Council Director to identify continuing education presentations for Council meetings.
· Prepare and submit programs for Professional Development Credits (PDC’s) for all State Council programming, to include webinars, seminars, conferences, and Council meetings.
· Work with Chapter leaders to encourage development of certification study groups and recognition of members who become SHRM certified.
· Conducts monthly or quarterly certification director discussions with chapter certification directors to facilitate best practice sharing and brainstorming solutions to challenges.
· Provide information to Oregon SHRM about any changes in recertification requirements.
· Maintain the Oregon SHRM Certification Preferred Provider status and perform administrative actions within the certification portal. 
· Participate in all SHRM Certification Core Leadership Area teleconferences/webcasts.
· Participate in the development and implementation of short-term and long-term strategic planning for the State Council.
· Represent the State Council in the human resource community.

Requirements:

· Certification director must be certified as a SHRM-CP or SHRM-SCP.
· Must be a Dual SHRM member in good standing.
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